Job Title | Company                                       INSERT LOGO HERE



Company Information.
Provide a concise description of your company’s purpose and operations.

Overview of the Role.DELETE BOX AFTER READING:
Use this section to capture all fundamental information clearly.

Job Title: 
Company name: 
Location:
Salary or Salary Range:
Employment Type:
Working Schedule:

Core Responsibilities.DELETE BOX AFTER READING:
Outline the day-to-day function of the role with clarity and specificity.


•	What key tasks the individual will perform daily
•	Which teams will they work with or support?
•	What tools, systems, or platforms will they regularly use?
•	What types of projects will they be responsible for?

Essential Skills.
· Must‑have skills (limit to 3 to 4): What is absolutely required for success?
· Experience: What level and type of experience is essential?
· Tools / qualifications: Are specific tools or certifications necessary?
· Personal attributes: Which behaviours or soft skills enable success?
· Nice‑to‑haves: What would be a bonus but not a blocker?


Key deliverables. 
· Be upfront about both the challenges and how success will be measured. 
· What will the individual be accountable for in the first 3 to 6 months?
· What metrics or outcomes define success?
· Are there ongoing challenges or complexities they should know about?
· What does ‘great’ performance look like in this role?

Benefits.
· What flexible working arrangements or inclusive benefits do you offer?
· What development, training, or mentorship programmes exist?
· Do you have employee resource groups or outreach initiatives?
· How is your hiring process designed to be fair, transparent, and accessible?

How to apply.
Outline how to apply for the role: ‘send your CV to this email’ or ‘apply using this link’.
Optional: What you’ll ask for (portfolio, showreel, case study), how many stages etc.

2
[COMPANY] is an equal opportunities employer. 
We celebrate difference and are committed to building an inclusive environment for all candidates. 
